LEGAL PRACTICE BOARD

OF WESTERMN AUSTRALIA

Steps to Renew or Apply for a Practising Certificate

The Legal Profession Rules 2009 provide that the standard period for renewal of practising certificates is from 1 May
until 31 May each year. To renew/apply for a practising certificate please follow the steps below.

1. Ensure that you are on the homepage of the LPBWA website: https://www.lpbwa.org.au/Home.aspx

2. Click the ‘Login Now’ button, as highlighted in red below to login to the website. Enter your user name and

password. Should you experience any trouble with your username or password please follow these
instructions.
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3. Once successfully logged in the ‘Login Now' button will change to display your name.
You will also now see an 'Online Portal' button, as highlighted in red below, click on this.
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4. You will be taken to the Online Portal area which lists the online services available as shown below, click
on the ‘Apply or Renew’ link as highlighted in red in the image below.
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This system now allows you to save your application form along the way by clicking the save and confirm button at

the end of each page. The system however will not save half completed pages. You can now log off at any point and
log back on with any changes previously made and saved being displayed and ready for you to submit

Apply for the grant or renewal of a local practising certificate
« Non-renewal Please note however that when logging back on, the system will take you back to the beginning for you to confirm
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Once you submit your application form, no further changes can be made.
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